END OF YEAR REPORTS TO RUN
Select “MY BUSINESS”, then “PERSONAL REPORTS” then “PERSONAL HISTORY”.
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Select “MY BUSINESS”, then “PERSONAL REPORTS” then ”YEAR END REPORT SUMMARY?”.
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- Refund Report The Expense Summary is provided to you as a courtesy, and lists your Retail Sales and Expenses for every order entered in My Office during the selected time frame.

Since the intended use of items purchased within a Consultant order are unknown, these orders have been separated from party totals for your convenience and consideration when determining your expenses.

Custom Reports ~ Regular Product/ Sales specials: Displays your cost for Regular Items, \ent Parts, Sales ials and Purchase w/ Purchase Items.
L Samples: Displays your cost for sample items.
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Sales Aids: Displays your cost for Sales Aids and the Phone Order Processing Fee (for orders placed over the phone with customer Care).
- Custom Report Host Gifts : Displays your cost for Host Program items - including Half Off items, Host Bonuses, Overage, and Exclusive Host Products that have a copayment.
Displays your shipping cost for Ci orders and any other shipping fees charged only to the Consultant.
- Title Step Up Retail Sales: Displays the total amount of Sales Credit received for each order.
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This shows your expenses, however it only shows retail sales
keyed in your back office. Don’t forget the profit on your
personal sales shown in the above report from your PWS.



